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Commenting in Adobe Acrobat, MS Word and Windows Journal 
 
 
 Adobe Acrobat Windows Journal MS Word 
Type comment Note tool Insert text box Insert comment 
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annotation 
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highlight Highlight text tool highlighter Highlight tool (on 

review toolbar) 
And pen choices on 
comment toolbar 
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file created) 

Insert new page Ctrl-enter 

More space NA Insert / remove tool Enter 
Output choices Pdf, print to jnt, doc 
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